Historic Preservation Committee Operating Procedures

The CHRS Historic Preservation Committee meets monthly, exceptin August, to review projects within
the Capitol Hill Historic District that have been submitted to the DC Historic Preservation Office (HPO).
The Committee also reviews projects in the Capitol Hill areathat have been submitted tothe DC HPO
because theyinvolve orcould affect historiclandmarks. These cases may involve alterations to
buildings, newconstruction, demolitions, or building on publicspace orin parks. Commentary and
concerns noted by the Committee on behalfof the Capitol Hill Restoration Society are presented to the
Historic Preservation Office and the DC Historic Preservation Review Board (HPRB) fortheir
consideration.

The Committee also supports CHRS historic preservation initiatives, such as the Preservation Cafes;
undertakes special historic preservation projects; and addresses other matters involving historic
preservationissuesin Greater Capitol Hill.

In orderthat the Committee can function thoughtfully and efficiently, the following operating
proceduresarein effect:

1. Meetingsare usually held the first Monday of the month, except when there isaconflict witha
holiday. The Committee then decides on asubstitute date, dependent on availability of
Committee members and other factors but generally within the next week.

2. Presentationstothe Committee by applicantsand/orarchitects, neighbors, orothersinterested
in particular cases will be held atthe beginning of the monthly meeting. This part of the
meetingis opentovisitors, who willremain seated and refrain from taking photographs, making
comments, asking questions, orinterferingin any way with conduct of the Committee’s
business.

3. Those who attend to make presentationstothe Committee will be recognized inturn by the
Chairto address the Committee. Depending ontime factors, it may be necessary for the Chair
to seta time limitfor presentations. Atthe end of a presentation, Committee members will
have an opportunity to ask questions.

4. Questionsorcomments by one Committee memberare not necessarily reflective of the entire
Committee or of a position that may be taken by the full Committee.

5. Exceptfor equipmentusedforpresentations tothe Committee, all cameras, cell phones,
recording devices, and otherelectronicdevices must be turned off and put away before the
beginning of the open session and may not be turned back on until aftervisitors have left the
meeting premises.

6. Attheendof the scheduled presentations, the open session of the meetingisover, and
Committee members will then meetin executive session to discuss the cases, share their
thoughts, formulate questions and concerns, and begin articulation of the Committee’s
comments.

7. Aftereachmeeting, adesignated memberof the Committee will follow up to obtainany
additional necessary information, draft the Committee’s comments, and transmit the comments
to the Historic Preservation Office and the Historic Preservation Review Board at the



appropriate times. Occasionally new information and/or drawings may become available, in
which case Committee members may provide additionalthoughts to be takeninto account
before finalizing the Committee’s comments.

8. Applicantswillreceive acopy of the comments atthe same time as the HistoricPreservation
Office, aswill the ANCs. Neighbors orothers concerned about specificcases mayalso ask the
Committee Chairtoreceive acopy of the Committee’s comments about a particular project.



